
SUBMITTAL DOCUMENTS 

FOR 

REQUEST FOR PROPOSAL 

TO PROVIDE PROPERTY MANAGEMENT SERVICES 

FOR Various Public Housing Complexes 

FOR THE ST. LOUIS HOUSING AUTHORITY  

SOLICITATION NO. RFP:  HM 23-09 



INFORMATION TO OFFERORS OR 

BIDDERS 

SECTION A - COVER SHEET 

1. Solicitation No. 2. REQUEST FOR PROPOSALS

INSTRUCTIONS 

Note the Affirmative Action Requirement of the Equal Opportunity Clause which may apply to the contract resulting from 

this solicitation.  You are cautioned to note the "Certification of Non-Segregated Facilities" in the solicitation.  Failure to 

agree to the certification will render your reply non-responsive to the terms of solicitations involving awards of contracts 

exceeding $25,000.00 which are not exempt from the provisions of the Equal Opportunity Clause. 

3. ISSUING OFFICE (complete mailing address, including zip code)

St. Louis Housing Authority 

3520 Page Boulevard, 2
nd

 Floor

St. Louis, MO 63106 

4. ITEMS/SERVICES TO BE PROCURED (brief description)

5. ADDITIONAL INFORMATION

a. All correspondence should contain the Offeror’s plus 4 zip code.

b. Offerors are requested to include their Federal Identification Number.

6. POINT OF CONTACT FOR INFORMATION

a. NAME  (Last, First, Middle Initial) b. ADDRESS (including zip code)

St. Louis Housing Authority 

3520 Page Boulevard 

St. Louis, MO 63106 

c. TELEPHONE NUMBER (including area code)

7. REASONS FOR NO RESPONSE:

8. MAILING LIST INFORMATION

     a.   Yes, We desire to be retained on the SLHA's mailing list for future procurements. 

     b.  No, We do not wish to be retained on the SLHA's mailing list. 

9. RESPONDING FIRM:

a. Company Name: b. Address (include zip code & 4):

c. Action Officer: (2) Title: (3) Signature (4) Date Signed

(1) Typed or Printed Name

(Last, First, Middle Initial)

A-1

Solicitation, Offer and Award 



OFFER (must be fully completed by offeror) 

10. Offeror acknowledges receipt of amendment(s)

Number(s): _____________________________________ Date(s): ________________________________________

11. Name and Address of Offeror: 12. Name & Title of Person authorized to Sign Offer

(TYPE OR PRINT)

13a.  Telephone No. (include area code) ______________ 

13b.   Facsimile No. (including area code) _____________ 

14. Check  if remittance address is different from 

above -  Enter such address in schedule 

15. Signature ___________________________________________ Offer Date: _______________________________ 

AWARD (To be completed by Authority) 

16. Accepted as to items numbered:

_________________________________________________

17. Amount:

_________________________________________________ 

18. Submit invoices to:

St. Louis Housing Authority

3520 Page Boulevard

St. Louis, MO  63106

19. Contract Officer's Technical Representative:

Name __________________________________________

Telephone #  _________________________________

20. Administered by:

St. Louis Housing Authority

3520 Page Boulevard

St. Louis, MO  63106

21. Payment will be made by:

St. Louis Housing Authority

3520 Page Boulevard

St. Louis, MO  63106

22. Name of Contracting Officer (Type or Print)

_________________________________________________ 

23. Signature of Contracting Officer:

_________________________________________________ 

24. Award Date:

_________________________________________________ 

A-2



Attachment A 

LISTING OF PROPERTIES CURRENTLY UNDER MANAGEMENT 

Name of firm: 

Date: 

Total number of units currently under management: 

Total number of units in St. Louis Metropolitan area: 

Total number of units in Missouri/Illinois: 

Property Name Property Address 
Owner/ 

Phone Number 
Period 
Under 

Management 

Number 
of Units 

Type of Subsidy 
(If applicable) 

Type of Property 
(elderly, family, mixed) 



Fee Proposal Form 

RFP HM 23-09 

Name of Firm _____________________________________________ 

Signature _____________________________________________ 

Date       ________________________________________________ 

Management Fee 

Please indicate the monthly management fee proposed for each 

occupied unit.  The SLHA will pay a fee for each unit under lease on 

the 1st of the month. 

Proposals can be made for one or more of the following developments: 

$  per Unit per Month for Clinton Peabody 

$  per Unit per Month for James House 

$  per Unit per Month for Euclid Plaza 

$  per Unit per Month for West Pine 

$  per Unit per Month for Parkview 

$  per Unit per Month for Badenhaus/fest 

$  per Unit per Month for LaSalle Park 

$  per Unit per Month for Cochran Plaza 

$  per Unit per Month for Southside Scattered 

$  per Unit per Month for King Louis III 

$  per Unit per Month for Kingsbury Terrace 
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STATEMENT OF OFFEROR'S QUALIFICATIONS 
PROFESSIONAL SERVICES 

All questions must be answered and the data given must be clear and comprehensive.  
If necessary, questions may be answered on separate attached sheets.  The Offeror 
may submit any additional information he/she desires. 

1. Name of Offeror.

2. Permanent main office address, including city, state, and zip code. (Include St.
Louis Office address if main office is not in St. Louis.)

3. Federal I.D. Number

4. Form of Business (i.e.: Joint Venture, Corporation, Partnership, LLP, Sole
Proprietor, etc.)

5. When organized.

6. If a Corporation, where incorporated.

7. How many years have you been engaged in business under your present firm
name?

8. General character of work performed by your company.
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9. Have you ever failed to complete any work awarded to you.  If so, where and
why?  (Be specific and attach separate sheets if needed.)

10. Have you ever defaulted on a contract?  If so, where and why?  (Be specific,
attach separate sheet if needed.)

11. (a) Have you ever been a party to or otherwise involved in any action or legal
proceeding involving matters related to race, color, nationality, sex, disability, age
or religion?  If so, give full details.  (Attach separate sheets)

(b) Have you ever been accused of discrimination based upon race, color,
nationality, sex, disability, age, or religion in any action or legal proceeding
including any proceeding related to any Federal Agency?  If so, give full
details.  (Attach separate sheets)

12. The undersigned hereby authorizes and requests any person, firm, or corporation
to furnish any information requested by the St. Louis Housing Authority in
verification of the recitals comprising this Statement of Offeror's Qualifications.

Dated at    this   day of  ,20   . 

(Name of Offeror) 

By:         

Title: 

(New or updated Offeror's Qualifications will be required if last submittal to the Authority 
has been over 180 days from this contract Bid Date).  



General Conditions for Non-Construction U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 11/30/2023) 

Contracts
Section II – (With Maintenance Work) 

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions,s
earching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number.  

Applicability. This form HUD-5370C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

in the classification under this Contract from the first 
day on which work is performed in the classification.

2. Withholding of funds

1) Non-construction contracts (without maintenance) greater
than $250,000 - use Section I;

2) Maintenance contracts (including nonroutine maintenance
as defined at 24 CFR 905.200) greater than $2,000 but not
more than $250,000 - use Section II; and 

3) Maintenance contracts (including nonroutine maintenance),
greater than $250,000 – use Sections I and II.

The Contracting Officer, upon his/her own action or upon
request of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-determined wage rates, with the same prime Contractor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics employed
by the Contractor or any subcontractor the full amount of wages
required by this clause. In the event of failure to pay any laborer
or mechanic employed under this Contract all or part of the
wages required under this Contract, the Contracting Officer or
HUD may, after written notice to the Contractor, take such action 
as may be necessary to cause the suspension of any further
payment or advance until such violations have ceased. The
Public Housing Agency or HUD may, after written notice to the
Contractor, disburse such amounts withheld for and on account
of the Contractor or subcontractor to the respective employees
to whom they are due.

Section II – Labor Standard Provisions for all Maintenance 
Contracts greater than $2,000 

1. Minimum Wages
(a) All maintenance laborers and mechanics employed under

this Contract in the operation of the project(s) shall be paid
unconditionally and not less often than semi-monthly, and
without subsequent deduction (except as otherwise
provided by law or regulations), the full amount of wages
due at time of payment computed at rates not less than
those contained in the wage determination of the Secretary
of Housing and Urban Development which is attached
hereto and made a part hereof. Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of work actually
performed, without regard to skill. Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for
the time actually worked therein; provided, that the
employer’s payroll records accurately set forth the time
spent in each classification in which work is performed. The
wage determination, including any additional classifications
and wage rates approved by HUD under subparagraph
1(b), shall be posted at all times by the Contractor and its
subcontractors at the site of the work in a prominent and
accessible place where it can be easily

3. Records

(a) The Contractor and each subcontractor shall make and
maintain for three (3) years from the completion of the work
records containing the following for each laborer and 
mechanic: 
(i) Name, address and Social Security Number;
(ii) Correct work classification or classifications;
(iii) Hourly rate or rates of monetary wages paid;
(iv) Rate or rates of any fringe benefits provided;
(v) Number of daily and weekly hours worked;
(vi) Gross wages earned;
(vii) Any deductions made; and
(viii) Actual wages paid.

seen by the workers.

(b) The Contractor and each subcontractor shall make the
records required under paragraph 3(a) available for
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job. If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under
the Contract shall be classified in conformance with the
wage determination. HUD shall approve an additional
classification and wage rate only when the following criteria
have been met:

(1) The work to be performed by the classification
required is not performed by a classification in the

4. Apprentices and Traineeswage determination;
(2) The classification is utilized in the area by the

industry; and (a) Apprentices and trainees will be permitted to work at less
than the predetermined rate for the work they perform
when they are employed pursuant to and individually 
registered in: 
(i) 

(3) The proposed wage rate bears a reasonable
relationship to the wage rates contained in the
wage determination.

A bona fide apprenticeship program registered 
with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 

(ii) The wage rate determined pursuant to this
paragraph shall be paid to all workers performing work

Section II - Page 1 of 3 form HUD-5370-C (1/2014) 



Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; A 
trainee program which has received prior approval, 
evidenced by formal certification by the 

(ii) 

forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations. The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). The HA 
or HUD official shall, within 60 days (unless 
otherwise indicated in the notice of findings) after 
receipt of a timely request for reconsideration, 
issue a written decision on the findings of violation. 
The written decision on reconsideration shall 
contain instructions that any appeal of the decision 
shall be addressed to the Regional Labor 
Relations Officer by letter postmarked within 30 
calendar days after the date of the decision. In the 
event that the Regional Labor Relations Officer 
was the deciding official on reconsideration, the 
appeal shall be directed to the Director, Office of 
Labor Relations (HUD). Any appeal must set forth 
the aspects of the decision that are in dispute and 
the reasons, including any affirmative defenses, 
with respect to the violations. The Regional Labor 
Relations Officer shall, within 60 days (unless 
otherwise indicated in the decision on 
reconsideration) after receipt of a timely appeal, 
issue a written decision on the findings. A decision 
of the Regional Labor Relations Officer may be 
appealed to the Director, Office of Labor Relations, 
by letter postmarked within 30 days of the 
Regional Labor Relations Officer’s decision. Any 
appeal to the Director must set forth the aspects of 
the prior decision(s) that are in dispute and the 
reasons. The decision of the Director, Office of 
Labor Relations, shall be 

(ii) 

U.S. Department of Labor, ETA; or 
(iii) A training/trainee program that has received prior

approval by HUD. 
(b) Each apprentice or trainee must be paid at not less than 

the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination. Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program. If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable (iii) 
classification. 

(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 

(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. final. 

(e) In the event OATELS, a state apprenticeship agency (b) Disputes arising out of the labor standards provisions of
recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 

paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C. Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 5. Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions 6. Contract Work Hours and Safety Standards Act
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures. Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification. The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 

The provisions of this paragraph 6 are applicable only where the 
amount of the prime contract exceeds $100,000. As used in this 
paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards.
(a) Overtime requirements. No Contractor or subcontractor 

subcontractor(s). 

contracting for any part of the Contract work which may 
require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any 
workweek in which he or she is employed on such work to 
work in excess of 40 hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not 
less than one and one-half times the basic rate of pay for all 
hours worked in excess of 

(i) A Contractor and/or subcontractor or other 
interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD. The request shall set 

40 hours in such workweek. 
(b) Violation; liability for unpaid wages; liquidated

damages. In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any

Section II - Page 2 of 3 form HUD-5370-C (1/2014) 



subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), for 
liquidated damages. Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages. 
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed 
by the Contractor or subcontractor under any such 
Contract or any federal contract with the same prime 
Contractor, or any other federally-assisted contract subject 
to the Contract Work Hours and Safety Standards Act, 
which is held by the same prime Contractor such sums as 
may be determined to be necessary to satisfy any 
liabilities of such Contractor or subcontractor for unpaid 
wages and liquidated damages as provided in the 
provisions set forth in paragraph (b) of this clause. 

7. Subcontracts 

The Contractor or subcontractor shall insert in any 
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts. The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position 
employed under the Contract, is inapplicable to the contract 
and shall not be enforced against the Contractor or any 
subcontractor, with respect to employees engaged under the 
contract whenever such non-Federal prevailing wage rate, 
exclusive of any fringe benefits, exceeds the applicable wage 
rate determined by the Secretary of HUD to be prevailing in the 
locality with respect to such trade or position. 

Section II - Page 3 of 3 form HUD-5370-C (1/2014) 



form HUD-5369-C (8/93)
ref. Handbook 7460.8Previous edition is obsolete page 1 of 2

1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.



form HUD-5369-C (8/93)
ref. Handbook 7460.8Previous edition is obsolete page 2 of 2

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(ii) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict.  The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals:  (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:



Rev. 8/28/95 1 

REPRESENTATIONS AND CERTIFICATIONS (SLHA) 

The offeror makes the following representations and certifications as a part of the overall solicitation 
process.  (Check appropriate boxes.) 

AFFIRMATIVE ACTION COMPLIANCE 

The offeror represents that - 

(a) It has [   ] developed and has on file, [   ] has not developed and does not have on
file, at each establishment, affirmative action programs required by the rules and
regulations of the Secretary of Labor 41 CFR 60-1 and 60-2; or

(b) It has [   ], [   ] has not, previously had contracts subject to the written affirmative
action programs required of the rules and regulations of the Secretary of Labor.

DRUG-FREE WORKPLACE 

(a) Definitions.  As used in this provision.

"Controlled substance" means a controlled substance in schedules I through V of
section 202 of the Controlled Substances Act (21 U.S.C. 812) and as further defined
in regulation at 21 CFR 1308.11 - 1308.15.

"Conviction" means a finding of guilt (including a plea of nolo contendere) or
imposition of sentence, or both, by a judicial body charged with the responsibility to
determine violations of the Federal or State criminal drug statutes.

"Criminal drug statute" means a Federal or non-Federal criminal statute involving
the manufacture, distribution, dispensing, possession or use of any controlled
substance.

"Drug-free Workplace" means a site for the performance of work done in
connection with a specific contract at which employees of the Contractor are
prohibited from engaging in the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance.

"Employee" means an employee of a Contractor directly engaged in the
performance of work under an Authority contract.

"Individual" means an offeror/contractor that has no more than one employee
including the offeror/contractor.

(b) By submission of its offer, the offeror, if other than an individual, who is making an
offer that equals or exceeds $25,000, certifies and agrees, that with respect to all
employees of the offeror to be employed under a contract resulting from this
solicitation, it will:

(1) Publish a statement notifying such employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled substance is
prohibited in the Contractor's workplace and specifying the actions that will
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be taken against employees for such prohibition; 

(2) Establish a drug-free awareness program to inform such employees about:

(i) The dangers of drug abuse in the workplace;

(ii) The Contractor's policy of maintaining a drug-free workplace

(iii) Any available drug counseling, rehabilitation, and employee
assistance programs; and

(iv) The penalties that may be imposed upon employees for drug
abuse violations occurring in the workplace;

(3) Provide all employees engaged in performance of the contract with a copy of
the statement required by subparagraph (b)(1) of this provision:

(4) Notify such employees in the statement required by subparagraph (b)(1) of
this provision, that as a condition of continued employment on the contract
resulting from this solicitation, the employee will:

(i) Abide by the terms of the statement; and

(ii) Notify the employer of any criminal drug statute conviction for
a violation occurring in the workplace no later than five (5)
days after such conviction:

(5) Notify the Contracting Officer within ten (10) days after receiving notice under
subdivision (b)(4)(ii) of this provision, from an employee or otherwise
receiving actual notice of such conviction; and

(6) Within 30 days after receiving notice under subparagraph (a)(4)(ii) of this
provision of a conviction, impose the following sanctions or remedial
measures on any employee who is convicted of drug abuse violations
occurring in the workplace:

(i) Take appropriate personnel action against such employee, up to and
including termination; or

(ii) Require such employee to satisfactorily participate in a drug abuse
assistance or rehabilitation program approved for such purposed by a
Federal, State, or local health, law enforcement, or other appropriate
agency.

(7) Make a good faith effort to maintain a drug-free workplace through
implementation of subparagraphs (b)(1) through (b)(6) of this provision.

(c) By submission of its offer, the offeror, if an individual who is making an offer of any
dollar value, certifies and agrees that the offeror will not engage in the unlawful
manufacture, distribution, dispensing, possession, or use of a controlled substance
in the performance of the contract resulting from this solicitation.

(d) Failure of the offeror to provide the certification required by paragraphs (b) or (c) of
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this provision, renders the offeror unqualified and ineligible for award. 
 

(e) In addition to other remedies available to the Authority, the certification in paragraphs 
(b) and (c) of this provision concerns a matter within the jurisdiction of an agency of 
the United States and the making of a false, fictitious, or fraudulent certification may 
render the maker subject to prosecution under Title 18, United States code, Section 
1001. 

 
 
The undersigned certifies to the foregoing statements contained herein. 
 
 
 
                                                 
Principal 
 
 
 
                                                 
Company 
 
 
                                                     
Date 
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Certification A:  Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction.  The prospective participant shall submit an explanation
of why it cannot provide the certification set out below.  The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction.  However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction.  If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Certification Regarding
Debarment and Suspension

U.S. Department of Housing
and Urban Development
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Certification B:  Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549.  You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant Date

Signature of Authorized Certifying Official Title



NON-COLLUSIVE AFFIDAVIT 

PRIME CONTRACTOR 

STATE OF _________________________) 

_________________________)ss 

COUNTY OF _________________________) 

_____________________________________________,Being first duly sworn, deposes and says that: 

1. He is the ______________________________ of _____________________________.

(owner, partner, officer, representative, or agent)

the Offeror that has submitted the attached Proposal:

2. He is fully informed respecting the preparation and contents of the attached Proposal and of all pertinent

circumstances respecting such Proposal;

3. Such Proposal is genuine and is not a collusive or sham Proposal;

4. Neither the said Offeror or any of its officers, partners, owners, agents, representatives, employees or parties in

interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly or indirectly, with any 

other Offeror, firm, or person to submit a collusive or sham Proposal in connection with the Contract for which the

attached Proposal has been submitted or to refrain from Proposing in connection with such Contract, or has in any

manner, directly or indirectly, sought by agreement, or collusion or communication or conference with any other

Offeror, firm, or person to fix the price or prices in the attached Proposal or of any other Offeror, or, to secure

through any collusion, conspiracy, connivance, or unlawful agreement, any advantage against the St. Louis Housing

Authority or any person interest in the proposed Contract; and

5. The price or prices quoted in the attached Proposal are fair and proper and are not tainted by any collusion,

conspiracy, connivance or unlawful agreement or the part of the Offeror or any its agents, representatives, owners,

employees, or parties in interest, including this affiant.

(Signed)__________________________________________ 

__________________________________________ 

   Title 

Subscribed and sworn to before me this _________day of __________, 20_________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

My commission expires_________________________________________________________ 
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ST. LOUIS HOUSING AUTHORITY 
SECTION 3 ECONOMIC OPPORTUNITY PLAN 

Economic Opportunities for Low- and Very Low-Income Persons: 
Section 3 Regulation (24 CFR Part 75) 

 
Section 3 of the Housing and Urban Development Act of 19681 ("Section 3") provides that economic opportunities, 
most importantly employment, generated by certain U.S. Department of Housing and Urban Development (“HUD”) 
financial assistance must be directed to low- and very low-income persons, particularly those who are either 
recipients of government assistance for housing or residents of the community in which the Federal assistance is 
spent. 

 
The project that is the subject of this solicitation (“project”) will be funded using federal financial assistance and 
qualifies as Public Housing Financial Assistance for purposes of Section 3 regulations or is otherwise subject 
to Section 3 compliance in accordance with SLHA’s Section 3  Policy and Compliance Plan. This solicitation and 
the resulting contract award is subject to compliance with Section 3 regulations and the Section 3 Policy and    
Compliance    Plan, which is available for viewing at www.slha.org. SLHA places a particular importance on 
creating new job opportunities for Section 3 Workers and Targeted Section 3 Workers, including, providing 
them sufficient labor hours on the project. Awarded vendor will be required to meet or exceed the 25% and 
5% labor hour benchmark. 

 
As a participating Bidder/Proposer, please answer the questions and provide the requested information on the 
pages that follow and sign where indicated. Subcontractors employed on the project must also comply with 
Section 3 and complete these forms. Include your completed Section 3 forms, and the completed forms 
for each of your subcontractors with your bid/proposal. Failure to complete all information and/or 
submit all pages may result in a finding that your bid/proposal is non-responsive. 

 
If awarded a contract, you will be required to provide reports documenting your efforts and those of your 
subcontractors to comply with the requirements of Section 3 and SLHA's Section 3 Policy and Compliance Plan. A 
copy of your completed Section 3 package will be included in the contract. 

 
General questions and assistance in completing Section 3 forms can be directed to section3@slha.org. 

 
SLHA IFB /RFP #:     
PROJECT TITLE:         

 
 

Name of Contractor/Service Provider Contact Name and Title 
 
 

Services Provided Business Certifications2 
 
 

Address City/State/Zip Code 
 
 

Phone Email 
 
 

1 Section 3 is codified at 12 U.S.C. 1701u, as amended, and implemented at 24 CFR Part 75. 
2 Business certifications include Section 3, MBE/WBE/SBE 
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1. Does your Business qualify as a Section 3 Business Concern?  YES NO

If you answered YES, complete the Section 3 Business Certification Form attached to this exhibit or
attach a letter of certification from SLHA. Certification letters from other agencies MAY be submitted,
but all certification letters will be verified and issuing agencies will be interviewed to determine
legitimacy of certification.

If you answered NO, you do not need to submit the Section 3 Business Certification with your
bid/proposal/quote.

A Section 3 Business Concern means a business concern that satisfies at least one of the
following criteria within the last six-month period:

a. The business is at least 51 percent owned and controlled by low- or very low-income persons;
b. Over 75 percent of the labor hours performed for the business over the prior three month

period             has been performed by Section 3 workers; or
c. The business is at least 51 percent owned and controlled by residents who currently live in

public housing or Section 8-assisted housing.

2. Will you be using any subcontractors on this project? YES NO

If you answered YES, complete below. Remember to provide each listed subcontractor with a copy of these 

Section 3 forms and include them with your bid/proposal. Attach additional pages as needed. 

Subcontractor Name Trade Subcontract 
Dollar Value 

Business Certification

3. If awarded a contract, how many people/workforce are needed to complete the job?

Please list the job classifications and number of workers needed for each classification.
Job Title Current Workforce Additional Needed 
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DEFINITIONS 

A Section 3 Worker means any worker who currently qualifies or when hired within the last five years 
qualified in at least one of the following categories: 

(i) The worker’s income for the previous or annualized calendar year is below the income limit
established by HUD (includes residents of public housing);

(ii) The worker is employed by a Section 3 business concern; or
(iii) The worker is a YouthBuild participant.

For Public Housing Financial Assistance projects like this, a Targeted Section 3 worker means 
a Section 3 worker who is: 

b. A worker employed by a Section 3 business concern; or
c. A worker who currently qualifies or when hired within the last five years qualified in at least one

of the following categories:

(i) The worker is a resident of public housing or Section 8-assisted housing;
(ii) The worker is a resident of another project managed by SLHA; or
(iii) A YouthBuild participant.

HUD INCOME LIMITS 

Federal low- and very low-income limits are determined annually by HUD and are published 
at https://www.huduser.gov/portal/datasets/il/il2022/2022summary.odn. These limits are typically 
established at 80 percent and 50 percent of the area median individual income. 

Income Eligibility Guideline* 
(FY 2022 City of Saint Louis HUD Income Limits) 

Saint Louis HUD Metro FMR Area 

Very Low (50%) Income Limit No more than $33,250, or 

Low (80%) Income Limit No more than $53,150 
*effective April 18, 2022

*Note: a Section 3 worker can be either a very low- or low-income individual.
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SECTION 3 COMPLIANCE BENCHMARKS: 
 

If awarded a contract, you will be required to demonstrate good faith efforts and provide evidence 
that you followed the hiring priorities and met or exceeded the following Section 3 Benchmarks: 

 
1. 25 percent or more of the total number of labor hours worked by all workers on the project are 

Section 3 Workers; and 
2. 5 percent or more of the total number of labor hours worked by all workers on the project are 

Targeted Section 3 Workers. 
 

See www.slha.org for more information and graphics explaining the benchmarks. 
 
 
4. If awarded a contract, do you commit to engaging in good faith efforts to meet or exceed the 

Section 3 Benchmarks? 
 

YES NO 
 

For purposes of Section 33, good faith efforts include, but are not limited to: 

a. Engaging in outreach efforts to generate job applicants who are Targeted Section 3 Workers, 
including notifying SLHA’s Section 3 team, posting job openings at job site, HUD Opportunity 
Portal4, social media pages and other platforms. 

b. Providing training, apprenticeship opportunities, technical assistance to help Section 3 workers 
compete for jobs (e.g., resume assistance, coaching) or holding job fairs. 

c. Providing or referring Section 3 Workers to services that support work readiness and retention 
(e.g., worker readiness activities, test fees, clothing for interviews, transportation, childcare). 

d. Providing Section 3 Workers assistance to apply for or attend community college, a four-year 
educational institution or vocational/technical training. 

e. Engaging in outreach efforts to identify and secure bids from Section 3 Business Concerns and 
providing them technical assistance to bid on contracts. 

f. Providing Section 3 Business Concerns bonding assistance, guaranties, or other efforts to 
support viable bids from Section 3 business concerns. 

g. Promoting use of business registries designed to create opportunities for disadvantaged and 
small businesses. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

3 See 24 CFR 75.15 
4 See https://hudapps.hud.gov/OpportunityPortal/ for posting jobs and contracting opportunities 
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5. If you are unable to satisfy the Benchmarks, please indicate whether you can provide Section
3 Workers and/or Targeted Section 3 Workers these other economic opportunities5:

Commit to provide Section 3 Workers with apprenticeship opportunities. Specify: 

Commit to assist Section 3 Workers to obtain financial literacy training or coaching. 
Specify: 

Commit to provide or connect Section 3 Workers with assistance in seeking employment 
including: drafting resumes, preparing for interviews, finding job opportunities, connecting 
residents to job placement services. Specify: 

Additional Notes/Comments 

Please sign below to acknowledge the following: 

 You have read and understood the Section 3 requirements set forth herein.
 If awarded a contract, you intend to comply with all applicable requirements and satisfy Section 3

benchmarks and your expressed commitments.
 You understand that if awarded a contract you may be held in material default of the contract if you fail to

comply with your expressed commitments.
 You understand that if awarded a contract, your business is required to submit compliance reports, worker

certification forms, payroll or time and attendance records and documentation evidencing your efforts to
satisfy Section 3 benchmarks and your expressed commitments.

Name:  Signature:

Title: Date:

5 For a complete list of qualitative efforts, please see 24 CFR 75.15 
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SECTION 3 BUSINESS CERTIFICATION 
(24 CFR Part 75) 

Business Name Address / City / State /Zip Code Services Provided / Trade 

Point of Contact / Title Telephone E-mail

Does your business qualify as a “Section 3 Business” as that term is defined in 24 CFR Part 
75.5? 

YES NO

If yes, check the boxes below under which subcategory you qualify. Note: additional financial 
documentation may be requested for review as a part of the verification process for your business. 

Your business qualifies as a Section 3 Business Concern if you can document that the business 
satisfied at least one of the following criteria within the last six-month period: 

i. The business is at least 51 percent owned and controlled by low- or very low-income
persons (see page 2 for qualifying income limits or refer to www.slha.org)

ii. More than 75 percent of the labor hours performed for the business over the prior three month
period was performed by Section 3 Workers (see page 2 for definition of “Section 3 Worker” or
refer to www.slha.org); or

iii. The business at least 51 percent owned and controlled by current public housing residents or
residents who currently live in Section 8-assisted housing.

Does your business qualify as one of the following? 

 Minority-Owned Business: Black American Hispanic American Native American 

(If checked this box, specify) Asian/Pacific Americans Other: ___________ 

Small Business Enterprise Women-Owned Business

By submitting this form, my business certifies that the statements and information contained on this form are true and accurate, and meet the HUD 
Section 3 business certification eligibility requirements in accordance with 24 CFR Part 75. I further understand that a Section 3 business is not 
entitled to a contract simply by being listed in the SLHA Section 3 Business Registry database. Section 3 Business Concerns are not exempt from 
meeting the specifications of the contract or other Section 3 requirements and obligations. Information that is misrepresented on this form will 
be grounds for terminating Section 3 certification and can possibly jeopardize future contract bidding eligibility with the SLHA. 

Signature Name and Title (Print) Date 



INSTRUCTIONS FOR COMPLETION OF THE MBE/WBE AND WORKFORCE 

CONTENT FORMS AND AGREEMENT 

These forms will be used to judge your participation in attaining the Authority goals of 25% Minority 

Business Enterprise participation, 5% Women Business Enterprise participation, 35% minority 

workforce content, and 5% female workforce content.  Note: Female workers may only be 

designated under the "Female Employees" column, regardless of their ethnic basis.  They may not be 

designated as both a female and a minority worker. 

These forms may be duplicated by the contractor(s) as required. 

Minority & Women Business Enterprise Utilization Form - Project Contractors & 

Subcontractors Information 

General: It is the responsibility of the prime contractor to complete this form.  Completion of 

the form is to reflect the level of involvement of MBE/WBE's on this project.  Only 

certified MBE/WBE's are to be entered on this form. 

Column 1 - Firm Name, Address & Phone Number 

Enter the required information for the prime contractor first, followed by the required 

information for all subcontractors, regardless of their MBE/WBE status, that will be used on 

this project. 

If neither the prime contractor nor any of the subcontractors are MBE or WBE, the prime 

contractor is to enter the required information for their firm in Column 1 followed by the 

statement "No MBE/WBE Participation" across the next three columns, then complete items 

A through E below, entering zero (0) in all areas. 

Column 2 - MBE/WBE I. D. Number 

For each entry in Column 1, enter the firm's MBE or WBE identification number; be sure this 

number is preceded by MBE or WBE.   Identify, below the number, the certifying authority 

(ie: SLDC, MO DOT, IL DOT, Bi-State, Lambert Airport or any governmental agency that 

certifies M/WBEs).  If the firm is not a MBE or WBE, enter N/A (Not Applicable). 

Column 3 - Trade/Service or Material 

For each entry in Column 1, enter a short title of the firm's business area (ie: Gen. Contractor, 

Electrical, Plumbing, etc.) 

Column 4 - Contract Amount 

For each entry in Column 1, except for the prime contractor, enter either the actual or 

projected amount of the subcontractor's contract.  This is the amount that the prime 



contractor used in the preparation of their bid or proposal. 

The prime contractor is to enter the total bid or proposal price less the total value of all 

subcontracts entered on this form.  (ie: the total "Contract Amount" column must equal the 

total of the bid or proposal). 

After all the required information above has been entered, complete the form as follows: 

A] Add the Contract Amounts in Column 4 for each entity identified in Column 2 as a certified

Minority Business Enterprise (MBE) and enter into the space provided for "Sub-total MBE

Amount".

B] Add the Contract Amounts in Column 4, for each entity identified in Column 2 as a certified

Women's Business Enterprise (WBE) and enter into the space provided for "Sub-total WBE

Amount".

C] Add all of the Contract Amounts in Column 4 and enter the total into the space provided for

"Total Contract/Bid/Proposal Amount".  This total must equal your bid or proposal price.

D] Divide "Sub-total MBE Amount" by "Total Contract/Bid/Proposal Amount" to derive the

percent of MBE participation.  Enter this whole percentage (do not round up) into the space

provided - "% of Total".

E] Divide "Sub-total WBE Amount" by "Total Contract/Bid/Proposal Amount" to derive the

percent of WBE participation.  Enter this whole percentage (do not round up) into the space

provided - "% of Total".

NOTE: Supporting documentation (Business licenses, minority certifications, Federal ID numbers 

and Non-Collusive Affidavits) should follow this form. 

Minority & Women Workforce Content Form - Project Contractors & Subcontractors 

Information 

General: It is the responsibility of the prime contractor to complete this form.  Completion of 

the form is to reflect the entire level of effort to be expended on this project. 

Column 1 - Firm Name, Address & Phone Number 

Enter the required information for the prime contractor first, followed by the required 

information for all subcontractors that will be used on this project. 

Column 2 - Total Employees 

For each entry in Column 1, enter the total employees that will be used on this project. 



Column 3 - Minority Employees 

For each entry in Column 2, enter the amount of those employees in Column 2 that are 

"minority" employees.  

Column 4 - Female Employees 

For each entry in Column 2, enter the amount of those employees in Column 2 that are 

females. 

After all the required information above has been entered, complete the form as follows: 

A] Total the employees in Column 3 (Minority Employees) and enter into the space provided for

"Sub-total Minority Employees".

B] Total the employees in Column 4 (Female Employees) and enter into the space provided for

"Sub-total Female Employees".

C] Total the employees in Column 2 (Total Employees) and enter into the space provided for

"Grand Total of Employees".

D] Divide "Sub-total Minority Employees" by "Grand Total of Employees" to derive the percent

of minority participation.  Enter this whole percentage (do not round up) into the space

provided - "% of Total".

E] Divide "Sub-total Female Employees" by "Grand Total of Employees" to derive the percent

of female participation.  Enter this whole percentage (do not round up) into the space

provided - "% of Total".

Agreement of Minority & Women Business Utilization and Minority & Women Workforce 

Content 

General: It is the responsibility of the prime contractor to complete this form for their company 

and to obtain and countersign this form for each subcontractor identified on either the 

Minority & Women Workforce Content form and/or the Minority & Women 

Business Enterprise Utilization form.  If any particular subcontractor is identified on 

both of the previously mentioned forms, only one Agreement form is required. 

rt/7:instr.mbe



AGREEMENT OF 

MINORITY & WOMEN BUSINESS ENTERPRISE UTILIZATION 

AND 

MINORITY & WOMEN WORKFORCE CONTENT 

In Witness Whereof, Contractor/Consultant, having executed these agreements of Minority & Women 
Business Enterprise Utilization and Minority & Women Workforce Content, swears under oath and penalty of 
perjury and non-compliance that the information provided is true and accurate, and without deliberate 
omissions of any information pertinent to this document, or which would affect St. Louis Housing Authority’s 
decision in awarding of this contract, this                                of                                    20        . 

CONTRACTOR/CONSULTANT MBE/WBE SUBCONTRACTOR 

Signature Signature 

Title: Title: 

Date: Date:   

ST. LOUIS HOUSING AUTHORITY 

Contract Compliance:  Verification Date:

Project Manager: Verification Date:

WARNING: The funds which are subject hereof are administered by the Department of Housing and 
Urban Development, Section 1012 of Title 18 of the United States Code, which provide that 
"Whoever", with the intent to defraud....makes any false statement to or for such 
department......shall be fined not more than one-thousand dollars ($1,000.00) imprisoned not 
more than one year, or both." 



MINORITY & WOMEN 

WORKFORCE CONTENT FORM 

PROJECT CONTRACTORS & SUBCONTRACTORS INFORMATION 

FIRM NAME, ADDRESS & 
TELEPHONE NUMBER 

TOTAL 
EMPLOYEES 

MINORITY 
EMPLOYEES 

FEMALE 
EMPLOYEES 

Sub-total Minority Employees % of Total         % 

Sub-total Female Employees % of Total % 

Grand Total of Employees 

Affiant's Signature:   

Affiant's Title:    

Address: 

Telephone Number:  

Subscribed and sworn under oath to before me on this  day of , 20        . 

My Commission expires:

NOTARY



MINORITY & WOMEN BUSINESS ENTERPRISE 

UTILIZATION FORM 

PROJECT CONTRACTORS & SUBCONTRACTORS INFORMATION 

FIRM NAME, ADDRESS & 
TELEPHONE NUMBER 

MBE/WBE 
I.D. NUMBER

TRADE 
SERVICE 
OR MATERIAL 

CONTRACT 
AMOUNT 

Sub-total MBE Amount    $ % of Total % 

Sub-total WBE Amount        $ % of Total % 

Total Contract/Bid/Proposal Amount      $ 

Affiant's Signature:  

Affiant's Title:   

Address:  

Telephone Number: 

Subscribed and sworn under oath to before me on this  day of , 20 . 

My Commission expires:  

NOTARY 
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